Exporting Procurement Orders and
Invoices from Jaggaer

1 www.bullybuy.msstate.edu

2  For All order details in BullyBuy

3  Click "Add Filter"

Last 90 days « | Quick search

1-200 of 41430 Results
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Completed [ Order 1d
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AG Adi ] Approved Date
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11/5/2024  Amazol General Information
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[[] Approved By
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Last 90 days = | Quick search

1-200 of 41430 Results

der Status Order Owners
m Katherine Lee
Syt CH Gail Wilson
Tl Jeanette Long
Gail Wilson

Click "Department"

M savess - # Pin Filters

Q@

_ General Information

[] Approved By
[ Bill To

Created Completed [] Business Unit
Date/Time @ Date ¥ Vendor [ Centract Type
[] Department
11/5/2024 A-G Adr [7] Internal Notes
2:50:12 P [] Order Owners
| [ Participant
11/5/2024 11/5/2024 Amazol [] Pending Approver
2:49:12 PM 2:49:48 PM [J shipTo
| [ Total Amount
11/5/2024 virtual { [ Vendor
2:40:08 PM inivianwiondiianamnon
11/5/2024 11/5/2024 Amazon.com, Inc. @
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5 Click the "Search..." field.

MISSISSIPPI STATE

NMIVERSITY.

ot

Orders » Search b All Orders

Quick Filters My Searches

Vendor W

Atmos Energy [ 1282 ]
Fleetcor Technologies @

Amazon.com, Inc.

Fisher Scientific
Company, LLC

Cintas Corporation #2

* See More D show More
Business Unit v
MEStateUniversity

(MSStateUniversity)

Search All Orders

Type of Order: All * Created Date: Last 90 days = | Quick search

Clear All Filters

Department: All = X

Search...

Top Filter Options

[[] Campus Services (3) (6287)
[7] College of Veterinary Medicine (8) (5977)
[[] Athletic Department (105) (1905)
[[] Delta Research & Extension Center (46) (1640)
| [] Humphrey Coliseum Manager's Office (195) (1219)
[[] School of Human Sciences (26) (1025)
[] Chemistry (98) (757)
[[] wildlife, Fisheries & Aquaculture (32) (615)
| [ HPC 2 (275H) (582)
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6 Click "Procurement & Contracts (1)"

l = Search All Orders

Quick Filters My Searches Type of Order: All + Created Date: Last 90 days = | Quick search

Clear all Filters

Vendor v
Department: All
Amazon.com, Inc. |
m Proc ® 1430 Results |

Fisher Scientific @
Company, LLC

pr [[] Custer Dairy Processing Plant (22) e

rea

Atmos Energy [ 1282 ~/ Procurement & Contracts (1) g Fiomers Date/Time @

Fleetcor Technologies @
Gintas Corporation #2 (1P m o Katherine Lee 11/5/2024

¥ See More 1B show More 2:50:12 PM
Business Unit “ O Jcoooszes Purcha [ Gail Wilson 11/5/2024
se 2:49:12 PM
MSStateUniversity Order
(MSStateUniversity) @
O 193964918 Requisi Jeanette Long 11/5/2024
Department v tion 2:40:08 PM

7 Click this button.
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8  Click "Account *"

Configure Column Display

Reflects the columns defined for the current search. Customizations will apply to the lil
unless the search is saved. Columns marked with an * are custom defined data elemen

Type to Filter Available Columns... L
[ Account* -+ Order Identifier

[] Activity *  Type

[] Approval Actions - Order Status

[] Approval Steps . Order Owners

[] Bank Code * .. Created Date/Time
[] BanneriD* .+ Completed Date
[] BillTo s Vendor

9  Click "Account *"

Configure Column Display

Reflects the columns defined for the current search. Customizations will apply to th
unless the search is saved. Columns marked with an * are custom defined data eler

Type to Filter Available Columns...

[] Account* :: Order Identifier
[] Activity * 2 Type

[] Approval Actions - Order Status

[] Approval Steps - Order Owners
[] Bank Code * .2 Created Date/Tirr
[] BanneriD* :: Completed Date
[] Bill To :: Vendor
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10  Click "Activity *"

Configure Column Display

Reflects the columns defined for the current search. Customizations will apply to th
unless the search is saved. Columns marked with an * are custom defined data eler

Type to Filter Available Columns...

./ Account * -+ Order Identifier
[[] Activity *  Type

[] Approval Actions - Order Status

[] Approval Steps - Order Owners
[] Bank Code * .. Created Date/Tirr
[] BanneriD* :: Completed Date
[] BillTo :* Vendor

[] Blanket Order * : Total Amount

11 Click "Fund *"

Completed Date
Contract Type

Created Date/Time
Current Workflow Step
Department

Exclude from 1099 Reporting *
Fund *

Fund Type *

Invoice Usage *

Last Modified
Location *

Meter Number *

My Action

O0O0Oo0oolgooodsos
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12  Click "Organization *"

O

My Action

My Approval Date/Time

O

My Workflow Steps

O

Order Identifier

Order Owners

Order Status
Organization *
Pending Approver
FPhase *

POGUID *

Process as Contract *

Program *

O OO oO0oogold)s <

Separate Check *

13  Click "Program *"

«/ Order Status
Organization *
Pending Approver
Phase *

POGUID *

Process as Contract *
Program *

Separate Check *
Service End Date *
Ship To

State Contract Number *

Status Flags

CO000oOgEyOdO Oooo s

Total Amount
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14  Click "Apply"

15  Click "Export All"

Al v Search (Alt+Q) Q 0.00USD W oD@ 4 2

M saveas ~ A PinFilters « .%Expodﬁll -

Last90 days = | Quick search Q, @ | AddFilter =
?
¥ 200 Per Page v '

Completed
Date ¥  Vendor Total Amount ¥  Account Activity Fund Organization Program

Mext Step Innovation, Inc. (1) 16,705.00 USD 406750 100000 470100 064000
11/5/2024 Amazon.com, Inc. (D) 26,99 USD 406490 100000 470100 064000
3:45:00 AM
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16  Click "Submit"

Export request for All Orders

71 characters remaining
Screen Layout

Excel

17  Click "Manage Search Exports"

| STATE Al v Search (Alt+Q)

@ Success X
Successfully created the export request. You
can view the status and retrieve the file at

+ All Orders

h All Orders Manage Search Exports M c
\ /
My Searches Type of Order: All v Created Date: Last 90 days ~ | Quick search
B Clear All Filters
e
Department: Procurement & .. v X
IC. 73
. 19 Results £ 200 Per
ty L 28]
ne. m Created  Completed
ation, Inc. m Order Owners Date/Time Date ¥ Vendor Total Amount ¥  Account
ii @D : ;
Jennifer 11/5/2024 Mext Step Innovation, Inc. (1) 16,705.00 USD 406750
© snow More Mayfield, Sasha 12:35:08 PM
Cole
o
" Jennifer 11/5/2024 11/5/2024 Amazon.com, Inc. (D) 26.99 USD 406490
si’t‘;) (150 ] Mayfield, Sasha B:44:41 AM  8:45:00 AM
Cole
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18 Click "Export request for All Orders"

Manage Exports

Export Requests Export Schedules Export Templates

Contracts

» Click to Filter
Accounts
Payable

1-12 of 12 Results

Vendors Title Status Search Type Export Output Created

& Export request fdr All Orders Completed All Orders Screen Layout (Excel) 11/5/2024
Sourcing .

screen_all_docs SGC64-630665583.xIsx Completed Invoice Screen Layout (Excel) 11/5/2024

Reporting k2 Export request for Purchase Order Completed Purchase Order Screen Layout (Excel) 11/5/2024

& Export request for Invoice Completed Invoice Screen Layout (Excel) 11/4/2024
Administer

& Export request for Invoice Completed Invoice Screen Layout (Excel) 11/1/2024
Setup & Export request for Invoice Completed Invoice Screen Layout (Excel) 11/1/2024

& Export request for Invoice Completed Invoice Screen Layout (Excel) 11/1/2024

19  For invoice details in BullyBuy
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20 Click orders

ﬁ: ‘ MISSISSIPPI STATE

Manage Search Exports

Manage Exports

Contracis
» Click to Filter

Accounts
Payable
1-12 of 12 Results

Vendors Title
&, Export request for All Orders

Sourcing
&, Export request for Invoice

Reporting & Export request for Purchase Order
&, Export request for Invoice

Administer
k2 Export request for Invoice

21 Click "Invoices"

Manaae Exports

Orders

My Orders

. Accounts

Payable Approvals

ﬁ} Administer
{P sewp

&, Export request for Invoice
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Export Requests Export Schedules

Status

Completed
Completed
Completed
Completed

Completed

Quick search

All Orders

Requisitions

Purchase Orders

Change Requests

Export Templates

Search Type

All Orders
Invoice
Purchase Order
Invoice

Invoice

Procurement Requests

Invoices

Receipts

Completed

Invoice

Export Output

Screen Layout (Excel)
Screen Layout (Excel)
Screen Layout (Excel)
Screen Layout (Excel)

Screen Layout (Excel)

rt Output

en Layout (Excel)
en Layout (Excel)
en Layout (Excel)
en Layout (Excel)
en Layout (Excel)

en Layout (Excel)

Screen Layout (Excel)

Created

11/5/2024

11/5/2024

11/5/2024

11/4/2024

11/1/2024

Created

11/5/2024 3:C

11/5/2024 94

11/5/2024 91

11/4/2024 93

11/1/2024 3:3

11/1/2024 3:3

11/1/2024 311

10
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22 Click "Add Filter"

1-200 of 5298 Results

Vendor Invoice

Number{s) ¥ Vendor

112-0628291- Amazon.com, Inc. (D)
6409811
113-0868792- Amazon.com, Inc. (1)
6870629

23 Click "Department"

1-200 of 5298 Results

Vendor Invoice

Number{(s) ~ Vendor

112-0628291- Amazon.com, Inc. (1)
6409811
113-0868792- Amazon.com, Inc. ()
6870629
111-6707090- Amazon.com, Inc. (D)
4742623
112-1709199- Amazon.com, Inc. (1)
7233055
114-9027874- Amazon.com, Inc. (1)
1644250
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Al v

Search (Aft+Q) a ooouso w o @ 4 g
41 Logout
M savess - # PinFilters 2 ExportAll
Q, @ | AddFilter = \ Clear All Filters ?
'!:1' 200 Per Page - l
Due PO
Date ~ Total Amount ~  Number Fund
12/15/202 630.00 USD JCOO04044 254103
4
12/15/202 420.48 USD  JCO004059 160000
4
| [ Paid Date
[[] Pay Status Change Date Page v l
[] Submitted Date
Due [J Vendor Invoice Date
Date ¥ Total A General Information

12/15/202 630 L] Approved By
4 [ Bill To
[] Business Unit
[ Contract Type
12/15/202 420 [] Current Workflow Step
4 [ Department
[ Discount Amount

12/14/202 409 Evtarnal Netmnrk Name
4

12/15/202 376.18 USD JCO003999 259327
4

12/14/202 361.62 USD JCO003979 250191
4
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24

Invoices
' Drafts Search
ick Filters My Searches Created Date: All -

PO Number: JC ~

Click "Procurement & Contracts (1)"

Quick search

»  Department: All v x

for v |
1

< > Page 1 | procure x
zon.com, Inc. 1 p .
ir Scientific ) ~/ Procurement & Contracts (1)
pany, LLC m Submltloed In

= Date Nu
. Grainger, Inc. m

Apply Cancel
ine Industries, Inc  (EEED v 11/5/2024 INO c.®
Veterinary Supply m 1:48:47 PM 6409811
= More D Show More
. P 11/5/2024 INO16076 113-0868792- Amazon.com, Inc. (1)
CH S X 1:44:20 PM 6870629
e @ . 11/5/2024 IN016075 111-6707090- Amazon.com, Inc. (1)
ling [ 224 ] 1:43:09 PM 4742623
25 Click "Apply"
Search
My Searches Created Date: All = | Quick search
PO Number: JC+ » Department: All »
< > Page 1 of 27 1-200 of 5298 Results

Submitted Invoice
o Date @@ MNumber ~

15, Inc . 11/5/2024 INO16077
! 1:48:47 PM
supply
3 Show More
e 11/5/2024 INO16076
1:44:20 PM
see 11/5/2024 INO16075

1:43:09 PM
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vendor Invoice
Number(sy™™,  Vendor
112-0628291-
6409811

Amazen.com, Inc. (1)

113-0868792-
6870629

Amazon.com, Inc. (1)

111-6707090-
4742623

Amazon.com, Inc. (1)

é‘l"
-
‘h

Due
Date

12/15/202

4

12/15/202

4

12/14/202
4

Duwi
Date -

12/15/20.

12/15/20

I

12/14/20:

1

Total Am

630.

420.

409.
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26  Click this button to select data you want added to your excel

27  Click "Export All"
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28  Click "Submit"

74 characters remaining

Screen Layout v

Excel

29 Click "Manage Search Exports"

BEIES[PP[ STATE Al - Search (Al

MIVERSITV.

@ Success [ 2
Successfully created the export request. You
cap view the status and retrieve the file at

Search » Invoices

Invoices Manage Search Exports
- —

afts Search

Filters My Searches Created Date: All + | Quick search

PO Number: JC » 3¢  Department: Procurement & .. v X

v
1-38 of 38 Results
1.com, Inc. E
rainger, Inc. [ 14 Submitted Invoice vendor Invoice Due
2p Innovation, Inc. o s Date ° Number ™~ Number(s) ¥ Vendor Date ™  Total Amount
epot o
e 1073072024  INDT15336 113-2614099- Amazon.com, Inc. (D 12/12/202 19.18 UsS
© snow More 12:33:13 PM 9241833 4
Status k-4 e 101472024 INOT12343 113-8936016- Amazon.com, Inc. (1) 11/28/202 15.99 US
9:30:28 AM 1964207 4

te ©
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30

arch Type

oice
Orders

oice

31

Click "Refresh this Page"

Export Output

Screen Layout
(Excel)

Screen Layout
(Excel)

Screen Layout
(Excel)

All =

Created

11/5/2024 3:03:55 PM

11/5/2024 3:02:39 PM

11/5/2024 9:46:26 AM

Click "Export request for Invoice"

Contracts

Accounts
Payable

Vendors

Sourcing

Reporting

Administer

Setup

Manage Exports

Export Requests
» Click to Filter

1-13 of 13 Results
Title

& Export request for Invoice

screen_buyer_invoice_search_SGC64-489779270 xlsx

k2 Export request for Invoice
& Export request for Purchase Order
& Export request for Invoice
& Export request for Invoice

& Export request for Invoice
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Export Schedules

Search (ARt+Q)

Completed

11/5/2024 3.0Z.42 FM

11/5/2024 9:46:34 AM

0.00 USD

Available
Until

11/12/2024

11/12/2024

Export Templates

Status

Completed
Completed
Completed
Completed
Completed
Completed

Completed

Search Type

Invoice

All Orders
Invoice
Purchase Order
Invoice

Invoice

Invoice

Refresh this Page

20 Per Page

Details

Total Records: 219

Total Records:
5275

Export Output

Screen Layout (Excel)
Screen Layout (Excel)
Screen Layout (Excel)
Screen Layout (Excel)
Screen Layout (Excel)
Screen Layout (Excel)

Screen Layout (Excel)

Actions

Delete

Delete

Delete

Created

11/5/2024

11/5/2024

11/5/2024

11/5/2024

11/4/2024

11/1/2024

11/1/2024
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