
Exporting Procurement Orders and
Invoices from Jaggaer 
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www.bullybuy.msstate.edu 

For All order details in BullyBuy 

Click "Add Filter" 
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4 Click "Department" 

5 Click the "Search..." field. 
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6 Click "Procurement & Contracts (1)" 

7 Click this button. 
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8 Click "Account *" 

9 Click "Account *" 
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10 Click "Activity *" 

11 Click "Fund *" 

Made with Scribe - https://scribehow.com 5 

https://scribehow.com


12 Click "Organization *" 

13 Click "Program *" 
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14 Click "Apply" 

15 Click "Export All" 
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16 Click "Submit" 

17 Click "Manage Search Exports" 
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18 Click "Export request for All Orders" 

19 For invoice details in BullyBuy 
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20 Click orders 

21 Click "Invoices" 
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22 Click "Add Filter" 

23 Click "Department" 
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24 Click "Procurement & Contracts (1)" 

25 Click "Apply" 
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26 Click this button to select data you want added to your excel 

27 Click "Export All" 
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28 Click "Submit" 

29 Click "Manage Search Exports" 
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30 Click "Refresh this Page" 

31 Click "Export request for Invoice" 
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